
Approval Request for Lodging Rate Above The

Federal Travel Regulation (FTR) Lodging Maximum
Obtain standard approvals for foreign lodging including taxes that exceeds the per diem limit for the location. 

NOTE:**Added VAT of 18% may bring the total room charge above the lodging per diem for Moscow.

Name of Traveler:_________________________________________________________

Location:___________________________________Dates:________________________
Purpose:_________________________________________________________________

The FTR maximum allowable lodging rate is $__________/day.

Request approval for lodging at a rate of $_________/day.  This is _________% of the FTR maximum allowable rate.

Justification:

Traveler’s Signature___________________________________
Date:_____________

Div/Sec/Ctr Head Approval______________________________
Date:_____________

*Directorate Approval___________________________________
Date:_____________

(Approval required if over 150%)

*
Approval must be obtained from the Chief Operating Officer BEFORE commencement of travel.
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